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SEBREZHBRIIE T BWEEE T ! You have an amazing work environment! <

HEDOHNAE-Job description

o [EEA O TRV + 2 Planning and helping international exchange events
C BRI, WRES TR, ARER T = XA TF L B E R L
% For example, Sister City exchanges, “international” festivals, cooking classes etc.

= HIER - 1BFR Translation/Interpreting
C pxIE, EEER, BT LMD DA — L

72 & DFIER K \
% For example translating day-to-day information, city 3
newsletters, e-mails etc. -

= FHERAT (1D % —) Help Desk
C EAESENPCEBRAZRICIIR D & 5 B AR N DT OFHRZE N
& Information & consultation for the area’s foreign residents and for citizens interested
in international exchange
= FEIETOXME Telephone Duties
= R—A—T (FHER - /ERK) Homepage (translating/creating)
»  GARERTT & OmE (A —v SRERFOEFR) Communication with Sister Cities

BEAIDO—» B2 TXx % Z & -Things you can do in your first month

o [EEOE 1Y 255 Know the power relations in your office, who is in charge of what
» DL RrolzBEM AT 5 Don’t be afraid to ask
» Moo Z & %’i’%ﬂ 5%5%71% 3 % Make an effort to learn about your community

G Bz, AHEENEN =oAL X —p P E




% For example, read newsletters written by your predecessor
» SO R — AN—T %% Check out your association’s homepage
» fEFIZRN D E TR Z S B X570 H0OEL L 72T ! Don’t worry because will be
given a lot of time to adjust

B LW HEIOF - New Projects Ideas

R HEEY - fEH A AR — L= THIST Make useful information accessible on-line
» o — AL X —OFEHFEEE XD Brainstorm newsletter article ideas

= LI EOHEI Introduce Recipes

» FEHMIITOA X2~ Children’s events

| B\ A, Bue AL -Thegood & the bad

B¢ = A-Good
= EFEONEDEL Variety
= kkx7p N& 4 x5 Chances to meet people
= SAEANEEL Z EIZER TV A IRENRZ L People are used to
working with foreigners

m & Z A-Bad
» ERICHFEET D L XL Hours, weekends etc.
» BTNt RN E | RIBICZR S ATEEME S & 5 Without self-motivation, you could
easily feel bored
=TT - BT & OBIRMEE L City/Prefecture — International Association power
relations may be difficult
»  THEAYZ2HEE Budget restrictions



