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Prefecture and Designated City CIRs

ZJIT—332 A - Orientation A

< A—F-/\—} <% Laura Hart

RIFE Nagasaki Prefecture
> TE-)FD <+ Ahkey Liao
=58 Mie Prefecture

ZYIT—3> B - Orientation B
> OYR-Jxl)b— < Chris Ferrito
BHEER Saitama Prefecture
<+ FIHRY < Nami Kasuya
FEM Chiba City
$ DavARUR < John Opondo
==y Mie Prefecture
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Various Translation Work
< Information for foreign residents
< Sister/friendship city documents
< Tourism brochures, etc.
Interpretation
< Formal: courtesy call visits, events, etc.
< Informal: foreign resident support, etc.
Proofread/edit in native language
Activities for sister/friendship cities
Conduct language, cooking, and international
awareness classes
PR activities: create newsletters, articles, etc.
Make speeches and presentations
Make school/community center visits
Plan events, community activities
Offer support and counseling for foreign residents
and JET programme participants
Judge speech contests and exams
Answer interviews on radio and TV

Business trips




Z#DHB — Your First Month

CIR ELTHEHOEEEHR
BISEOADEH. EF. REEEERD
RVay, FYa— Ty R AE—HEDHELVA ¢ Learn how to use your computer, fax, copy

+ Confirm duties and responsibilities as CIR

+ Learn coworker names, characters, and titles

() machine, and other devices in the office
AEENELTN-ESHEICBZET + Look through your predecessor’s documents
BRDEATWSERIZTDNTHIRT S + Learn about your new home!
BEOFEIEEET S + Figure out the work atmosphere of your office
<+ AMBE%R. L TERE < Interpersonal relationships, hierarchy
ROIBENIENH 5. TCICEMTS ! + Ask questions right away!!!

RICIIDTER/NL R — Some Useful Tips

*

BONLENDR—RATHEETS Pace yourself from the beginning

<+ HEEERENZEDS < Develop time management skills
WBELLWEBZLAITS + Maintain professional language and behavior

< BISICEUGREEZTS <  Dress appropriately for work

<+ LET-ABERZEETD 4% Respect the chain of command
BHEMEETS + Study on your own!

<+ BREEHRL-E] <  Read/write Japanese

¢+ BEEOCEEIENTIC! < Review your native language too!

< I OWTEHRRS < Learn about your area

<+ BEIZTOVWTHARNS < Learn about your own country
BERITERA! + Recycle resources!

<+ BMEEMNTERSEASE <+ Your predecessor’s work

$ RE—F.TLEVF—Iav < Speeches and presentations

< RLCT—YO#FER < Translations on similar themes
HTEO—EHZDLENTS + Keep your work consistent
AIRZE(ES ! + Utilize your connections!

<+ FARYET—S 4 Office network

$  CIRFIFR—LR=T- AL F1 R+ 4 CIR Homepage and mailing list

<+ oD CIR VRMERIZHEHKT S 4 Seek advice from CIRs and coworkers

BAOEEERYIZ—FIEZFELFELCICEASELA « Maintain your individuality - don’t try to be your
Ly! predecessor!

HEOELAFERERZD + Learn how to enjoy your work




