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JOBJOB--HUNTING MYTHOLOGYHUNTING MYTHOLOGY

You need to have a You need to have a ““tradetrade”” to get a decent jobto get a decent job
A good resume will get you the jobA good resume will get you the job
The Human Resources Manager is always the The Human Resources Manager is always the 
best person to speak tobest person to speak to
YouYou’’re the first person who ever thought of re the first person who ever thought of 
putting putting ““I want to be a cultural BridgeI want to be a cultural Bridge”” on on 
his/her resumehis/her resume
You should disguise the fact that you were a You should disguise the fact that you were a 
JETJET
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Getting StartedGetting Started

So what are you actually looking for?

Is it aligned with your personal goals?

Yeah but I just need to make some money now! 
(But have you considered the “Opportunity Cost”?
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Information GatheringInformation Gathering

Networking: Get in the information loop, itNetworking: Get in the information loop, it’’s all s all 
about people!about people!
Internet: Learn some search skills: Get to know Internet: Learn some search skills: Get to know 
your way around the your way around the relevantrelevant Job sites, Chat Job sites, Chat 
rooms, rooms, BlogsBlogs ((miximixi, , linkedinlinkedin etc.)etc.)
Print Media: Know what to look at and when!Print Media: Know what to look at and when!
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Making the First ContactMaking the First Contact
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Contact: In order of effectivenessContact: In order of effectiveness

1)Personal Introduction  or recommendation
(Hence the importance of Networking, remember?)

2) Phone call to a line manager or decision maker
(Yeah but how do I get past the dragon at the gate? How do I get the right phone number?)

3) E mail your resume in response to a job ad
(But don’t just wait for a reply, call to follow up!)

4) Post a paper copy of your resume by snail mail
(Only if the job ad specifies ‘paper’ resume, and then call to follow up! Or if you can’t 
Get your e mail resume past their SPAM filter!
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Creating the Creating the ‘‘PerfectPerfect’’ Resume: Resume: 
DoozDooz anan’’ DonDon’’tsts

Do tailor your resume to the Job Description. One size Do tailor your resume to the Job Description. One size 
does not fit all! does not fit all! 
Do Make it easy for the screener to get to the Do Make it easy for the screener to get to the 
information information –– clear logical layoutclear logical layout
DonDon’’t try to be artistic. Fancy fonts and t try to be artistic. Fancy fonts and colourscolours look look 
dumb!dumb!
DonDon’’t leave blanks in your historyt leave blanks in your history
DonDon’’t make up strange names for past jobs to try to t make up strange names for past jobs to try to 
sound more impressive! sound more impressive! ““Linguistic Skills Development Consultant Linguistic Skills Development Consultant 
for Local Government for Local Government ”” ???? …………Get real, you were an ALT!Get real, you were an ALT!
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• Don’t put important info in the header or footer

• Do put age and gender on the resume (in Japan)

• Include a brief skills profile to make life easier for 
the person screening your resume

• Show dates clearly with most recent position at the top

• Education: Only include details of higher education

• Certifications: Only show what’s relevant

• Interests: Avoid including bizarre interests!



InterviewingInterviewing
“Touche?”

It’s Not Supposed to be a Blood Sport!
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Things to remember!Things to remember!

Believe it or not, they actually want to hire you!Believe it or not, they actually want to hire you!
Prepare, research, do your ground work!Prepare, research, do your ground work!
Look sharp, be professional, look like them!Look sharp, be professional, look like them!
Be early enough to cool down and dry your sweaty palms!Be early enough to cool down and dry your sweaty palms!
Switch your mobile phone off!Switch your mobile phone off!
Be aware of your body languageBe aware of your body language
No No ““dead fishdead fish”” handshakes!handshakes!
Follow up after the interview Follow up after the interview –– e mail to say e mail to say ““ThankyouThankyou””
Use every interview experience as training for the next oneUse every interview experience as training for the next one
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Some Final ThoughtsSome Final Thoughts

Never stop learning: You will never be Never stop learning: You will never be ““good good 
enoughenough””!!
If you want to be a success in your next job, If you want to be a success in your next job, 
start by being a success in your present job!start by being a success in your present job!
DonDon’’t criticize your previous employer, nobody t criticize your previous employer, nobody 
wants to hire a whiner!wants to hire a whiner!
Have a vision of what success means to you, it Have a vision of what success means to you, it 
will probably come true!will probably come true!
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You have nothing to 
fear but fear itself, 

so…

GOOD LUCK!
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