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*Memorize everybody’s name and pay close attention

*Always be polite
*Try to participate in work parties (welcome party, etc) 5 é\

*A smile goes a long way © f‘%

Make friends in your office <_:' i ({/\\C_//,)
*Office Lady J M
*Basically ask about anything you don’t know M\S
*Not just in your own office, walk around the yakuba/yakusho. S
*0Omiyage!! First sweeten your co-workers’ teeth!

Try to invite them casually
*To newly discovered nice restaurant or your home party
*Not to pack up your bag right when it hits 5 or 5:30pm, but to stay just a bit later and
throw out a casual invite for dinner, etc.

Promote your job as a CIR/SEA
*Drop some ideas around your office regarding what kind
of events that you are interested in doing
*Talk about your home country, little tidbits everyday
*Some of us hang out with ALTs, maybe invite your
co-workers along too

Help out around the office € /l)'

*Sorting papers, stuffing envelopes, cleaning around the office

*Not just for work, but also help out as a volunteer (like events) .

Just some nice small gestures
*Say “Happy Birthday” or even a b-day card!
*Nengajo, the new years postcard or Christmas cards
*Valentine’s Day chocolate or White Day’s return present

Be attentive to your attitude towards your boss
*Don’'t forget the chain of command
*The Japanese workplace is like a second family for the workers and the kacho is like the dad.
*Use polite forms and try not to talk back. Apologize when confronted. '
*How to react to sexual harassment Mv.

*Try not take on too much work load En j m
oy




